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Switching to Direct Loans

IGARD HIGHER EDUCATION

Differences: Direct Loans vs. FFELP

« Don’t have to deal with multiple lenders, guarantors,
servicers, disbursing agents

« COD DL reporting like Pel/ACG/SMART

+ Loan processing controlled by FAO, not the guarantor

* Return of loan funds accomplished through COD reporting
process, similar as grants

+ Ineligible funds for one student may be used to pay another
student

+ One MPN for the student, even if enrolled in different DL
schools over the years

* Requires monthly and year end reconciliation

Advantages of Direct Loans

» Financial Aid Office controls the process
+ Schools choose when to disburse loans
+ Require acknowledgement of PN? Of origination?
» No need to send hold and release request to guarantor
* No need to import EFT roster
» Minimal involvement for Bursar Office

» Response files from COD are received in a matter of
hours
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Becoming a Direct Loan Participant

Submit the Electronic Application for Participation to be approved
Send e-mail request to actively participate and receive final approval
+ Complete or update SAIG mailbox enroliment

Set School up to receive DL funds via G5
+ Contact COD school relations for assistance in:
Updating DL contact information

Sign up to receive DL Bulletins
Select DL Report options
Establish promissory note process

Request Entrance Counseling files

Decisions to be made

»  Will the school use the electronic MPN?

»  Will acknowledgement of MPN be required for
disbursement?

«  Will acknowledgement of origination record be required
for disbursement?

* How to communicate with students on changes —

Remember! All new DL borrowers must complete a new
MPN.

« Some schools also require a new Entrance Counseling

from each student, although this is optional

School Resources

+ https:/www.fsawebenroll.ed.qov/PMEnroll/index.jsp
» To update SAIG mailbox enrollment

* https://www.g5.qov

+ To set up school to receive funds via GAPS
+ http://www.ed.qov/offices/OSFAP/DirectLoan/participating.

html
« For full directions on becoming a DL participant
+ http://www.ifap.ed.gov/eannouncements/1007CODUpdated

CBTDoc.html
+ For COD Computer Based Training
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Direct Loans Overview

SUNGARD HIGHER EDUCATION

Overview

* To outline the set-up process and detail the
procedures to set-up your Banner system

» To explain the day-to-day or operational procedures
for direct loans

Direct Loan Set Up

SUNGARD HIGHER EDUCATION
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Direct Loan Setup

« RESOURCES TO REVIEW:
* SGHE Publication “2009-2010 COD

Handbook”
» Loan Processing chapter, in the Banner

Financial Aid User Guide

+ Annual Spring Banner Financial Aid
Release contains updates for federal

loan processing

Direct Loan Setup

+ OTHER HELPFUL RESOURCES:
« Direct Loan listserv

» National Direct Student Loan Coalition
www.DirectStudentLoanCoalition.org
« Direct Loan Reference Material available at

www.fsadownload.ed.gov
« Direct Loan Simulations and CBT’s

http://www.nasfaa.org/publications/2008/eacodcbt102308.h

tmi

TSADETC — Detail Code Control Form

This form is
owned by AR — .
andisusedto | mm & cmocone: [ T o 8 Defauls
ory: a3 irect Deposi Vi var  Title mount

create the e B et e D [ =
detail codes Provity: o6 " Recelpt Vadive " Exclude Involco Print | Effective Date: | |
that are Cromentisoyy, | ————————
associated with .

Detall Code:  [rosc [pab's crant PayType: 1T
FAfundson o™ " " i e oefous

o ek s ke R voor e

RFRBASE. e [ wre o e Drassosichags |7 3
Ask Student Prority: oo Recelt “aative Exclude tnvolco print | Effectve Date: | )
sk Studen o
Accounts

etall Code:  [FOSL [Foderal Diroce Staford Loan [ Term Bases ayType: 1]
personnelto | i B BTl ¢ e B0 oetats
establish loan _IE @
fund detail ] it vave
codes for
Direct Loans.

Names as shown above will appear on billing statement.
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RFRBASE (Fund Base Data Form)

Accounts  Detail Fund
Fund Code Short Description De:ﬂil Active Sﬂg]u Tge Fug ID Reference  Order Number Exists Active Access
[rect]  [Federal Direct Stafford Loan FosL. v FORL  |LOAN  STFD 92 3261 L v |~ =
[DLPLUS. Federal Direct Parent Loan [ForL. ¥ |foRL LoAN  |rLus 101 (3257 o v v
[DLUNSB. Federal Direct Unsub. Stafford Fous ¥ R JLoan | |sTRD 93 (3262 o v v
[ ] - o oo
— s [ CRNCE:
(= [ L] : ‘

Create Fund Codes & Characteristics.

Must create separate fund codes for each Direct Loan fund:
-Direct Sub
-Direct Unsub
-Direct PLUS

Can have multiple Direct Loan fund codes for each loan type if desired.

RFRMGMT (Funds Management Form)

bishursamene o Commants _audger racking | (vassages | Gopi

T ssomaa/[ w  hviard sing Estimated Erc Cauity Fund
o eotares  Replace EC " Count for NCAA

Groats promissory Noto Roquirements whon Accoptad

RFRMGMT for Direct Loan Funds — Loan Options Tab
- Select Direct Loan Indicator
- Enter Rebate Fee Percentage
- Enter Loan Fee Percentage

RFRMGMT (Funds Management Form)

dvonrs (8655 [ bund CodndGIEET T bodoral e oo Lo
EEORN ... [ ) W
e

Award Masimum/Minimon:
offe status:

wioh Accap stan
et Decline Status:

R e E

RFRMGMT for Direct Loan Funds — Loan Options for Self Service Tab
- Check Display PN Requirement on Web
- Enter Promissory Note Description
- Enter URL
- Enter Instructions
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RORCODI (cop Entity ID Rules)

22 COD Entity ID Ru CODI 8.1

Aid Year: (0910 [ 4id Vear 2008-2010

Direct Loan OPEID Institutional
Attending ID Reporting ID Source ID Federal Pell ID School Code OPEID Branch
fssere [izsasers [tasasers s [euzsis iz o v a

[ [

- -

Enter School’s Reporting ID, Source ID, Federal ID and DL School Code
- Indicate which record is your Institutional Default

The DL School Code will then display on ROAUSIO (Banner 8) or ROAINST
(Banner 7).

ROAUSIO (us specific Institutional Options Form)

Advear: [0 (7 2010 - 2011 Avard vear

ot nd ¢ opns compus ot

Electronic and Direct Perkins

Loan praces Tye: (5 7Use Mlt-Award Year Perkin WP

Health Professio Programs Aot (H2PA) Linits Loan Options Tab

% Apply First-Year,Fist-Time Borrowor Rulo

*Select Loan Type of

Electronic Both (or Direct)
Electronic Schoal Coe: [ooonn” “Indicate Multi-Year Note
lactronicsranch 10: b Eligibility

Proces lsctronic Change Transacion .
Number of Days for lectronic Changes: | | +Enter Entrance and Exit

Requirements

Direct
Diec Lon Schal Cot: feazon

at-vear e Gty
Stafard Entancs v Ruiament cod: s %)

Satiiedstatu s
Stfford Bt ntrview Requrement Cote; o (%)
Satistod statu as]

ROAUSIO (us specific Institutional Options Form)

Grant and EDE Options ___Loan Options Campus Defaults
Main Gampus Entity 1D: 12345678981
Attending 10: resssers
Reporting ID: 25678
Source 1D: 1esssern

Pell ID: 23456

Pell Fund Code: e (7
Federal School Code: 123456
opEID: =
OPEID Branch: oo

Title Iv Destination Number: 5091
Service Agent Code: ]

View School’s unique Routing Numbers (Common School ID)
These are set up on RORCODI
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RTVLNST (Loan Status Validation)

Create Loan Statuses

Loan Loan 1nfo e Activity
status Description Inactive Wold Access M3 No Date

eee ] = = v o fowme -
feanc roon Cancetod [ oo

o dttons nformaton tssded [om  orucaes
= provesssd o [orousaoss

reco Received o [ows  oroucaoss
= Rocommended [ oo

— o —

(- —

Prevents “Hold” codes
disbursement stop processing
memos. until removed.

Note: Initial Loan Status should be Active as the status is
only updated manually.

RPRLOPT (Loan Options Form)

nid vear: 0510 [+ Fund:

BIRECT (¥ Stutrt: Direct tafford Loan

Create Application:

Initial Loan Status:
Default Return ID:
Default Lender ID:
Default Guarantor ID:

When Loan Accepted
When Requirement Satisfied

Returned Check Detail Codes

Student Chorge or Payment: =

R — Roturn payment: g
L E— Return Refund: -]
=l
=

" Pracess Electronic Change Transaction
satisfy Loan Application Requirement

School determines
PN and/or

if

Disbur is
required before

extracting origination

brveties
o sement Amount aeste han L/

Direct Loan Origination Options
PN Required

" Disbursement Required

Direct Loan Disbursement Options

tion Reauired

School determines if

Acknowledgement of
Origination and/or
Prom Note is required
before disbursement

Acknowledgement of PN Required

Manual Loan Packaging Options

Create Avard far Loan Within Packaging
Use Requested Amount

Loan Applicaton Avar status Code: [

&)

RPRLPRD (Loan Period Base Data)

0 [

Create o poros: o [+

Loan Base Data

Periods .. o
Endoue

s-oecaos [

Aid Period Rules

i vear:

dperiod: 1

o )

(] ra semaster

Create a
disbursement
schedule for each
loan period on the 2nd
page of this form

[Imp———

Dlsbursament

[
[ [

[
[
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RPRCLSS (Class Code Translation)

Associate
Class Code

or: o35 [ 200e-2005 2 vear

from Student syctor Student systom Financia aid netviy
Cevel Class Cioss Dot
]

RNANAXxx

& ) 5
to Class e 3 izt =
Code and o a0 oenvgsi :
Level in the ) = =
Student o) 3

System = i}

RPIFEDR (Federal Rules Inquiry Form)

Rules nauiry

Nt veor 0 [7 A Year 20062020

brparatry
redensl v
A Tt cuss i Testher T —
Delivered | o i Load Corticaton i Stffrd Cumiaive
each year | B s 6 e Wi [ s -
bro | b uvewad o eatame b o Nk [awomar
with default | 5 ©aes 5 abone Wt BOF s [
S e 5 e "o i o [ w0
values for | oo i wiewan 5 e W o i § [Comw [oww
federal S L themat) 5 Habene 0 Wk [momn
o b thewan et 0 b oo
funds S b wtteersn) 5 sabne B ¥ B [
B [ istemerat) 5 rabome o Nk [momn
STFD. L 1st(never att) 3 Halftime. U Pre-Undergraduate i " E
o [ iteeerst) 5 sabone W o i K [moma
B [ stemerat) 5 abome o [ own
o b thewan) b rarane "o 0 soom
o [ iteearst) 5 sabone § poinegate W [Corsma
S tewat) 5 raene ofy i3 T
o i toewan) [ rarane U reunotae Sioom
o [ stewae) |1 cobne W o ol [moman
B toevat) e o [oows ~

RTVCDST - COD State Codes
Code. Description Code Date
T A
I Alberta ]
|ak [laska (!
[ AP0 Pacific (!
ar [Arkansas. (.
las |American Samoa (!
[z [Arizona ]
lca (California [ ] =
[co [Calorado —
=3 [Connecticut (|
ez [Canel Zane —
[pc [District of Columbia. (!
[e [Delaware. (!
[ Federated States of Micronesia [
[ea— Georgia ()
= Guam (! [os-mav-z009 |
= |Guam ] -
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RTVCDNT - COD Nation Codes

Crosswalk Inactive
Description c{“ﬂﬂ Dat

lARUBA =

(ANDORRA

UNITED ARAE ENIRATES

[AFGHANISTAN (.

[AFGHANISTAN ] [oa-wav-2005

(ANTIGUA AND BARBUDA ]

ANGOLA ] [oa-tav-2000

lanGuILLA [

lanGuILLA ] [oa-mav-2008

aLeANA [ .

aLeAnA ) [oa-mav-2008 m

(ARMENIA ) .

NETHERLADS ANTILLES [

[ANDORRA — [o-mav-zo0s

INETHERLAD ANTILLES — [os-mav-2008

aNGoLA [ .

laTaRCTICA —

[aRGENTINA —

UNITED ARAB ENIRATES l03-tav-2009

[ARGENTINA lo5-av-2009

[ARMENTA los-av-2009 -

RTVAPRD - Aid Period Validation Form

Access t
form to
review the
single and
multiple
term aid
periods for
which
loans
are usually
certified

Budget Full
Code Description Year Percent

] ol g o

Favsun [Fal-5mmart

sz [Fal-5mmarz

L[ e

Fastsz [Fal-5mmarl-Sumerz

=53l [Fal-Sering:s.mmer

il Sum=er2

L

Summer 7| Spivg

fspr g semeste-

(Sprng-Summe-1-5_mmarz EX)

PellFull  GrantFull EFC Adtivity
YearPercent VearPercent  Percent Date
m ) 1m 13340095

B 5 i3 1-0c-2009

B = ” 03341

E) B E) 3340

m m B 153095

150 10 1306
150 [m 1o
1 [ ocares.
1 [ ocars
150 [

s w0

10 10 [

RORTPRD - Aid Period/Term Rules Form

Specify the
terms that
you want to
associate
with an aid
period

Aid Year: [osos  [¥ Aid Period:  [Fa/spR [~ Fall-Spring Semesters

Aid Period Base Information

EFC Percent: 100 Percentage of Full-Year: 100
EFC Proration: [N Pell Percentage of Full-Year: 100
Aid Period/Term Code Rules

Term Description StortDate  EndDate  Acti

[200910] Fall 2009 RMB.
o9z spring
==

o1-sep-2008  [15-DEC-2008  [23-0CT-2007
05-0CT-2008  [31-DEC-2009  [23-0CT-2007
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RFRDEFA - Default Award & Disbursement Schedule

Rules Form

4 Schedule

[
[
[
[
[

4 Pras INSERT RECORD t0 dafauk 2n

Award Schedule Block is used to establish Direct Loan
distributions for each aid period and to establish memo expiration
dates. Dates must be established here for loans to memo.
Disbursement schedule will be pulled from RPRLPRD

GJAPDFT - Default Parameter Value Validation

=X

ReRLoRC

Number Description System Default

User Default

foos -
o

LENGTH: 4 TYPE: Character ST ST
Valigjactive Aid Year Cor
% Press SEARCH for val

. NEXT BLOCK to copy

Direct Loan Day-to-Day

Operations

IGARD HIGHER EDUCATION
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Day-to-Day Processes

1. Create and Originate 5. Disburse and submit to

coD

2. Submit Origination to
COoD 6. Import Response from

cob

3. Execute MPN (if not using
electronic MPN) 7. Repeat 5 and 6 for all

Disbursements

4. Submit MPN to COD (if not
using electronic MPN) 8. Reconcile

Loan Origination Process Flow

— REREXxx RPALORG

RPRLORC process Create origination records Update origination
updates crdhoxin_yyyy.xmi
(Enters parent info
on RPALORG for l
PLUS loans as
needed)
FTP CRDLXIN
T file to focal PC.
Send file to COD.
RPRLORC REICODD
Create loan origination 1 Updated with
batch information
acknowledgement
file crdixxop.
FTP 1o
DATAHONE diector.
Award loans to l
o
RPALORG
|
REICODD
Imports Origination RPALDSB

File into Banner

RPALORG (Loan Origination Form)

N
Aid vear: 0510 [~ 10: 00010563 [~ [Paige E Cooper
Loan summary
Lo o rommmmnezsiosaionom | Applcation Number [ -
Loan Type: S=subsieed g Loan Sequence Number: 3
Lack origination Status: e —
School Code: fotom0 Date created: fosui-z00s
Fund: forste[“Jsubsidzed orectLoan Date sent: fosuizons @
Approved Amaunt: Baten 0 .
Requosted amount: Dacument 10: [ a—
Loon period: o1& Spring 031 SAR Tronsaction Number: (o
Loan period starts Confirmation Date: oz @)
Loan Period End: Loan Sttus: e lmvororedtorindorne [
Academic Year Starts [sz-sep-2005 (5] Booking Date:
Acadomic Yoar End: (15 2010 (] Bosking Amourt:
GrodustionDote: 152014 (5] Bosking Baton:
‘Year in College: 1=1st year, prior college ~l Booking Document ID: ]
LomFeoRote: [ om0 PLUS Credit Check Status: o) -
Rebate Feo porcent: | 500 PLUS Credit Chock Date: [—]
Credit Check Docament 10: [
Proparatory or Teacher Certification: [N=tis <]
Parent PLUS to Student
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Origination Activities (cont.)

REICODD — COD Document Control Form

aid ve

(605 [+ 2008-2003 oid yeor attending 10: (=] Document Type: (&1 Dacumens e

Document 10 B Receiptoote: | Response Date: | Attending 10: oz | -
Resentas: | Receiptstaws:|  Responsetatus: | ReportingID: odeessi
ExtractFile: [eaatsin 86880AmI | ExtractDate: |siAPR-ZG68 | Document Type: | Source 1D:  [rodsssss

Document 10: [2002 041671715002 0070486331 Receipt Date: Response Date: [15-A%R-2005 _ Attending ID: [10485351
Resent as: Receipt Status: Response Status: [scceotsd  Reporting ID: (70208391

Extract Fle: [eraa0sin 105950 51 Extract Date: [16-AP-2000 | Document Type: [t Source 10:  [10s88031

¢ [ro0e-0a-16717 3910 o070azsan | [ ResponseDate: [15-472-2005  Attending 10: [r3a5531
Resent As: < Response Status: [nccepted  Reporting ID: [10ass531
ExtractFlle: [wsa0sin_ssoasaml | ExtractDate: [1s-APR-2005  DocumentType: %S Source10:  [roassssi

Document 10: [(008 04 167173552 0070433 ReceiptDate: [ RespomseDater | | Attending1b: [josuoni
Resent as: Receint status: | Response status: | Reporting 10 (10488031
Extract File Extract Date: [16-4PA-2008  Document Type: | Source 10:  [roanssst

Document 1D: [z005-64-16727:10,15 0070458331 | Receipt Date: Response Date: Attending 10: [raas3351

Rosent As: Recelpt status: Response status: Reporting 1D: 1045351
ExtractFlle: [osa0sin_sseazaml | ExtractDate: [1s-A7A-2005 | Document Type: Source1D:  [roassssi

Document 10: (20050416717 06:23 007645331 ReceiptDote: [ ResponseDater | Attending I0: [10si551
Resent as: Receint status: | Response Status: | Reporting ID: (10489331
Extract File: i3 165341 2l Extract Date: [16-477-2000  Document Type: | Sourceto: st -

Direct Loan Day-to-Day

Operations

Promissory Notes

Promissory Note Activities

RPRLORC - Parameter 16 (Required)
Two choices:

Q- E-MPN
R — Paper MPN, Ready to Print
+ If COD is going to use the Electronic Prom Note —
choose Q

+ If COD is going to print a Prom Note — choose R
« If school is going to print the Prom Note — Choose R

and follow the Promissory Note Printing procedures.
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DL Paper Promissory Note Flow

RPRPNPT RPALORG
RPAPROM
Print promissory notes

and address labels Update prom note
record
Mail prom notes
10 student.

RPAPROM
RPALORG

Log receipt of prom note

RPALORG RPAPROM
RPRDLPM RPAPROM RPALORG

P jpdate prom note Update prom note
l record record
tocon. |, e |, [ meRmoc |
COD will send back an 'CRPNxxOP on local PC Load prom note
file. with.

RPAPROM (Promissory Note Form)

Advear: [0 7 10: [Ro0otosas [ [cor Edwards

Fund Direct Loan Direct Loan Satisfied Info
Code Fund Description Term Code  Sequence Status  Indicator Saﬁsﬁgi Date  Effective Date Access
=]
DIRECT  Federal Direct Stafford Loan [T} & v foruL-2009 rauLas. v -
OUUSs Fodorsl Orect Unstb, Sifird n o Frowzons | v

TITH
il ,

r C
0o o [—
0o o [—
[ o 1

Promissory Note Summary Window of RPALORG

;3 Diract Loan Origination RPALORG 8.5.2.1

i Year: 0910~

School PN Status:

MPN Reprinting Requested: [(iere) ]
Print Date: [exaus-zoos () MPN Status: =) -]
Satisfied Date: [eruzoes () PN 10: C_

Print Sequence Number: MPN Expiration Date:

oz @) NP Expiration Code: |
MPN Expi
iz ooz MPN Boteh 10:

Promissory Note Shipped:
Bateh ID:

Description:

PN Document ID:

Acknowledgment Date: MPN Doc ID:

Promissory Note Status:
Reject Reason 1:
Reject Reason 2:

- Cross Reference Loan ID:

Reject Reason 5:

Disclosure Reprinting Requested
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SUNGARD HIGHER EDUCATION

Direct Loan Day-to-Day

Direct Loan Disbursements

Operations

DL Disbursement Flow

RPALORG
ROIDISB

REREXxx

Review Disbursement
results (Optional)

RPALORG

crbodn_yyyy.xmi (i)
1 REICODD
Updaied Wi

batch information

FTP CROLXIN
Update Disbursement fle to local PC.
I Send file to COD.
RPEDISB Receive acknowledgement
FTP CRDLXOP fle fo
Run disbursement process DATAHOME drectory

|

RERIMxx —_— RPALORG
- REICODD
‘acknowledgement RERIMxx process.

file into Banner

Disbursement Information Window of RPALORG

U2 Diract Loan Origination RPALORG 8:5.2.1

Aid Year: 0310~ ID: 400010563 * Paige € Cooper

Disbursement Number: [ Gross Amourt:
Sequence Number: | 1

Term Code: e

Scheduled Date: fes-us 2669 )

PN Disbursement Date: 5742008

Disbursement Percent: s

Oisbursement Details B

Disbursement Number: [0z

Gross Amount:

PN Disbursement Dates
Disbursement percent:
Document 10:

Comment:

Disbursement Details (5]

sorcaos | E

Sequence Number: Fee Amount:
Term Code: 20020 Rebate Amount:
Scheduled Date: zsoEc-2005 Net Amount:

Returned Amount;
Returned Date:
Status:
Description:

Edit Field:

o Feet: F B
u paid Date: ==
s Transaction Number: [
= Disbursement Load: [1 optiom: i1
 bifimed
CTovermaa et
1 o o
o Feet: W
5 Paid Date: | —
s Transaction Number: [
= Disbursement Load: | option: | |
1 ifirmed
= overrde indicator
1
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Direct Loan Day-to-Day
Operations

Direct Loan Changes

DL Change Activity
IW‘_. RPADLCR

g Updated by changes made on
Disbursement, you must AR ERE
also run the disbursement

. [ rerexoc |
T Records that were extracted

RPALORG file CRDLxIN are now removed from form
Create change l
information FTP ORDLoN REICODD

file to local PC.

batch information
Send file to COD

[Receive acknowledgement
FTP CRDLXOP file to
DATAHOME directory.

l RPALORG
T
Import origination

acknowledgement
file into Banner

Updated with data from
acknowledgement file

RPADLCR (Corrections Form)

Year: [0910 (712009 - 2010 Award Year

Field Number Loan 1D Delete? Data Element
S958 osanoonssi0cazonoo: [w [ReRLAPP_FEE_PCT i A
s909 lss8000002510G01000001 = [RPRLAPP_APPROVE_aNT laooo
sss9 fp3000002510G01000001 o [RPRLAPP_DISC_NEED_PRINT_FLAG z
sas9 lss8000002510G01000001 = lReRLAPP_FEE_PCT n
soma [p9sas0157510601000001 [RPRLAPP_DISC_NEED_PRINT_FLAG 2
sam [pesas0157510601000001 [RPRLAPP_YR_IN_COLL 1
s9m0 [p938a0157U20602000001 [RPRLAPP_DISC_NEED_PRINT_FLAG 3
5939 [p99800157U20601000001 [RPRLAPP_reE_PCT s
s999 o [RPRLAPP_YR_IN_COLL i
5999 [posaa01szs10601000001 o [RPRLAPP_rEE_PCT n

n

s9s9 ls99880162510601000002 lReRLAPP_FEE_PCT

Disbursement Number: [
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What constitutes a Change?

« If an Origination was NEVER accepted, updates to
RPALORG are not changes, they are updates to
Originate. COD does not have any record on their
system if an Origination was not accepted. Therefore
you will want to make any necessary changes on
RPALORG and put the loan in ‘Ready to Send’ status
and REREXxx will extract the Origination again to see if
it can be accepted.

» Once an Origination has been accepted by COD it will be
visible on COD and everything from this point forward
becomes a CHANGE. It is recommended to wait to make
changes in Banner until the Origination is Accepted
(some will not even be allowed until that point on
RPALORG).

Direct Loan Day-to-Day
Operations

Direct Loan Entrance/Exit Counseling

IGARD HIGHER EDUCATION

DL Entrance / Exit Activity

RRAAREQ — Receive Entrance &
Exit files from COD
Post Entrance / Exit data DECFENOP dat
Entrance - either as a tracking DLFFEXOP dat
requirement via RFRMGMT l
or batch posting
Exit — either baich posting or e

by running RRREXIT locat PG To Banner
server

oSt Exit requirement [ merouxc | [ meecs |
1o RRAAREQ for
students needing an Upload Entrance / Exit Student Enrance / Ext
oxitinterviow aclivty record s updated
— RRAAREQ
ROAUSIO = =
RTVTREQ nirance / Exi
RFRMGMT requirement updated
Create rules for _
loading Entrance & HEIEATC
Exitdata Batch information
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RPILECS (Entrance Counseling Form)

10:  [556000004 [~ [Borminic b Hegle — )

Entrance or Exit Interview Data

Counseling Type: B SN [osz000004 @
Entrance Type: | Last Name: fese

Rssaciated Aid Year: (0510 First Name: lpommic

Data Source: b Middle Initial: b

Date Completed: 2008 Birth Date: e 196

Sequence Number: [ Document ID:

Rights and Responsibilities Acknowledged by Borrower
E

Interview Only Data

Permanent |Reference 1 |Refersnce 2 | Nextofkin | Employer

Address Line 1: 123 20d street
Address Line 2:

city: (Great Fall

State or Province: T

Zip or Postal Code: lssas

Home Telephone Number: o2z
Type: [

Driver License Number: is7erazsor

Driver's License State e

Direct Loan Day-to-Day
Operations

Direct Loan Reconciliation

DIRECT LOAN RECONCILIATION

+ What constitutes Reconciliation?
« Ending Cash Balance of -0-

« School’s cash drawdowns should equal booked disbursements,
less cash returned

If not equal, school should be able to identify and justify any
differences

« This should be done regularly on a monthly basis to avoid
issues at the end of the year

Banner Financial Aid Training



DL Reconciliation Process

5=l
=a

DSDFXOP.DAT

DSLFx:OP.DAT

RPRDUXX o

RPIDLAS

RPACASH
Upload files to
Banner
RPALORG

RPACASH (Cash Drawdown Form)

+ Enables you to record the drawdown of cash from
the Department (ED) and record the return of
excess cash to the Department

« This must be manually entered after each drawdown
so the SAS will load in accordingly

Cash Drawdown Cash Dravedovn Gaps Check
‘or Return Date or Return Amount Year Action Control Number Number Batch ID
=]
RECEIPT A
RECEIPT  [o0o001212121 [Asscenons20040309133121

RECEIPT  [oonooo1222121 [assceoon7z00a0309133111
RECEIPT  [ono0n1zieiet

RECEIPT  [co0o001212121 m
RECEIPT  [oonoomi2z2izr m [AS7GNPDL220060406929151

RECEIPT  [0310200800000
RECEIPT (0030050050091
RECEIPT  [070707070707
Recerer |

RECEIPT

AT

RECEIPT
RECEIPT

e LAt e A e A eI e ]

RPACASH (Cash Drawdown Form)

Manually Enter:
Date
Amount

Aid Year
Action
R - Receipt of Funds

X — Return of Funds
GAPS Control Number
Check Number - if Return of Funds

Remaining fields populated by upload of dsasxxop.dat
file (School Statement of Account)

Banner Financial Aid Training



RPIDLAS (Account Summary Form)

T
account

SUMMANY | cousummyroe (S
detail :::T::;.u Date: School Code: [peocae

directly |t oo ot —

from the . = 1
SAS . " T —

Total Boked pisbursaments Cancelations
Nt Boked Deti e " [ i
Ending cash balance: oo Adjostod Ending Blance [ w

Direct Loan Reconciliation

DL Reconciliation Process in Banner

+ Compare FA totals in Banner to COD Totals - identify
differences

+ RERCDxx
+ Report of detailed data for originations and/or

disbursements by Document ID
« Report of unsent origination records

Direct Loan Reconciliation

DL Reconciliation Process in Banner
Compare FA totals to Finance Totals - Identify differences
+ Forms

* ROAMGMT - Funds Management
RFIBUDG - Fund Budget Inquiry
» RPACASH - Direct Loan Cash Drawdown
» FGITBAL - General Ledger Trial Balance

» FGIBDST - Organization Budget Status
+ Reports
* RFRABAL - Account Balance

+ RFRBUDG - Fund Budget
FGRTBAL - Trial Balance
FGRGLTA - General Ledger Detail Transaction

Banner Financial Aid Training



Direct Loan Compare Reconciliation Process (RPRCPxx)

« The Direct Loan Compare for the Reconciliation process can be used
to extract required data used with the ‘Compare reports for the SAS
files’ using the Direct Loan Tools for Windows software.

« Files that are exported include:
+ DLEXCASH — Provides data about the cash summary
+ DLEXLOAN — Provides a summary of loan disbursements

+ DLEXDISB — Provides data related to individual
disbursement transactions
« Note: The Direct Loan Tools for Windows software is available via

the FSA download Web Site. Instructions for installing, using,
and support of the software are available there. This software is
not supported by SunGard Higher Education.

« https://www.fsadownload.ed.gov

Direct Loan Compare Reconciliation Process (RPRCPxx)

* Run Banner Direct Loan Compare Extract (RPRCPxx) using the end
date of the 732 LOS reports as the Matching End Date parameter

« This produces the Cash Summary shown below, and the

DLEXLOAN.DAT, DLEXCASH.DAT and DLEXDISB.DAT files to be
used per the instructions on using the LOC Compare Application

+ Refer to the Banner FA User Guide and COD Handbook for more

information on this process

Dircct Loan Compare. Report
12-FEB-2002 09:17:30 AN ST Developnent f
1a Years 0102 2001-2002 Diract Loan Compars Extract weRcr0z

Bannr Cash Summary
Process ate £ s0-auk-z000

Begiming Batance

. 0.00
Total Cash Racaipts. : 5000.00
Total Retums of Bxcess Cach | 250000
Cash o Hang H 20000

o

: o
Total Adjusted Dishursements  : 200

: .00
Ending Cach Balance 2500100

Wat Unbooksd H 243,00
Adjustad Ending Cash Batance 257,00

Direct Loan Reconciliation

DL Reconciliation Tips
+ Timing Issues — possible to not be in balance at any

given time due to the timing of drawdowns, submission
of disbursement records and adjustments

» Key is to identify reconciling records

+ Closeout letter

+ Compares GAPS Cash Balance to COD Booked
Disbursements

* Received from the Department of Ed once year is complete
« Successful Closeout declared if equal

Banner Financial Aid Training



Questions and Answers

UNGARD HIGHER EDUCATION

Thank you for your

participation

SUNGARD HIGHER EDUCATION

SUNGARD HIGHER EDUCATION

Banner Financial Aid Training



